
Directions for Uploading Documents to Wikispaces 
 

1. Sign in to Wikispaces 

 

2. Click “Manage Space” 

 

 
 

3. Click “List and Upload Files” 

 

 
 

4a. If you are adding a new file, scroll to the bottom of the screen, “Browse” for your file, and click “Send 

File.” 

 

 
 



4b. If you are editing or revising an existing file that has already by uploaded to wikispaces click on the icon for 

the file.  Make your changes to the document, save it under a unique name, and follow the 4a directions to 

upload it. 

 

 
 

 

5. Click on the sidebar link for the wiki page to which you would like to add your document.  Click Edit this 

Page 

 

 
 

 

6. Click on the icon that looks like a tree.   

 

 
 



7. Place your cursor on the stop of the wiki where you want your document to appear and double click the icon 

for the document from the Images and Files window.  The document will appear in text code on the wiki page. 

 

  
 

8. Click save when you are finished. 

 

 


